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HousePROUD

Cleaning and Maintenance Services

A




	APPLICATION FORM
 
	
	FOR OFFICE USE 

	
	
	
	

	
	
	
	 
	

	Job Applying for: 
	 
	Source of Advert? 
	


	Please type or write clearly in black ink as this form may be photocopied. CVs will not be accepted on their own. 

	PERSONAL DETAILS 

	Surname: 
	
	Forenames: 

	Address: 
Postcode: 
	
	Title (for correspondence purposes): 

	
	
	

	
	
	Telephone Contact Details (if available) 

	
	
	
	

	
	
	Home: 
	

	
	
	
	

	
	
	Work: 
	

	
	
	
	

	
	
	Mobile: 
	

	National Insurance Number: 
	
	
	

	
	
	Email: 
	


	Will you require a work permit in order to take up this position? 
	YES 
	NO 

	Please specify any dates you will be unavailable for interview: 
	
	

	Do you have your own transport?


	
	YES 
	
	NO 




 Please list your key skills which you consider relevant to this position: 

	


Please list your experience in chronological order, with the most recent first and include
unpaid or voluntary work. 
	PRESENT OR MOST RECENT EMPLOYMENT OR OTHER EXPERIENCE 

	Name and Address of Employer: Telephone: 

	Reference Contact Details: Please indicate who should be approached for a reference HR □ Line Manager □ Name______________ Director / Owner □ Name_______________ Contact Details if different from above: 

	Start Date: 
	Notice Required: 

	Leaving Date (if applicable): 
	Reason for Leaving: 

	Job Title: 
	Salary: 

	Brief summary of key responsibilities: 


	PREVIOUS EMPLOYMENT OR OTHER EXPERIENCE 

	Name and address of Employer: 

	Reference Contact Details: Please indicate who should be approached for a reference HR □ Line Manager □ Name______________ Director / Owner □ Name_______________ Contact Details if different from above: 

	Start date: 
	Leaving date: 

	Job Title: 
	Reason for leaving: 

	Brief summary of key responsibilities: 


	PREVIOUS EMPLOYMENT OR OTHER EXPERIENCE (continued) 

	Name and address of Employer: 

	Reference Contact Details: Please indicate who should be approached for a reference HR □ Line Manager □ Name______________ Director / Owner □ Name_______________ Contact Details if different from above: 

	Start date: 
	Leaving date: 

	Job Title: 
	Reason for leaving: 

	Brief summary of key responsibilities: 

	Name and address of Employer: 

	Start date: 
	Leaving date: 

	Job Title: 
	Reason for leaving: 

	Brief summary of key responsibilities: 

	Name and address of Employer: 

	Start date: 
	Leaving date: 

	Job Title: 
	Reason for leaving: 

	Brief summary of key responsibilities: 


	Supporting Information


Please tell us what personal qualities you have that would be useful for the job you are applying for. If you require more space, please continue on a separate sheet.
	


	Relevant Qualifications


	Technical/Professional Qualifications Name of qualification: 
	Awarding body and (if relevant) grade: 
	(if relevant) Date: 

	Further/Higher Education Name of qualification: 
	Awarding body and (if relevant) grade: 
	(if relevant) Date: 

	Secondary Education Name of qualification: 
	Awarding body and (if relevant) grade: 
	(if relevant) Date:
 


	References


After a job offer has been made, House Proud Services will approach your previous employers for references in line with our Referencing Guidelines. We require a minimum of 2 references covering at least the last two years. If you do not have 2 previous employers and/or have a gap of 13 weeks or more in the last two years of your employment history please supply 2 alternative referees below. If you have been in education in the last 2 years, please include a referee from your place of education. Otherwise please supply personal referee(s) who should have known you for at least 2 years and not be a direct family member. 

No references will be sought prior to an offer being made 
	Personal / Education Referee 1 
	Personal / Education Referee 2 

	Name: 
	Name: 

	Position: 
	Position: 

	Address: 
	Address: 

	Telephone No: 
	Telephone No: 


	Criminal Convictions

	Have you ever been convicted of a criminal offence?                           Yes / No

Please give details of offence, date of conviction and sentence imposed below and continue on a separate sheet if necessary.  (NB: Convictions which are ‘spent’ under the Rehabilitation of Offenders Act 1974 need not be disclosed.)

Do you have a current DBS?                                                                      Yes / No




	DECLARATION 

	I declare that to the best of my knowledge the information I have given in support of my application is true and complete. I give consent for any of my previous employers and other referees provided to be approached for references in line with House Proud Services Referencing Guidelines. I understand that if it is subsequently discovered that any statement is false or misleading, I may be dismissed. 
SIGNATURE:                                           DATE: 

	Please note that there is no requirement for you to have an original signature on the form if you are emailing it back to us. In emailing the form we accept that you are declaring that the information contained within the application is correct and that you are giving consent for references to be obtained. 


House Proud Services retains information about job applicants for 12 months. Application forms for successful candidates are retained on their personal file. 
If you are completing this form online, just click on submit at the end of the application form or send directly by email to: serviceshouseproud@gmail.com Please note that if you have not been invited to interview within 2 weeks of submitting your application you should assume that on this occasion your application has been unsuccessful. 

Thank you for your application. 

Please complete and return the Equal Opportunities Monitoring Form 
Equal Opportunities Monitoring Form 
Shaw Trust has an Equality & Diversity Policy and Code of Conduct. This is to ensure that employees are recruited, developed and promoted on the basis of ability, the requirements of the job and the need to maintain an efficient and effective service. 

We ask you to fill out this form so that we can analyse trends to see if our Policy and Code are effective. This form will not be seen by anyone who is making a decision on your application. It will be detached from your application as soon as we receive it. This information will be kept confidential and secure and be used for statistical purposes only. 

   Personal Data: Gender: 
	 Vacancy applied for:

Location


Ethnicity: Religious Belief: 
	
	Asian or Asian British 
	
	
	Tick 
	

	Bangladeshi 
	
	

	Indian 
	
	

	Pakistani 
	
	

	Other Asian (please specify) 
	
	


	Black 
	Tick 

	Black African 
	

	Black Caribbean 
	

	Black British 
	

	Black European 
	

	Other Black 
	


	White 
	Tick 

	White – Eastern European 
	

	White – English 
	

	White – Irish Republic 
	

	White – Northern Irish 
	

	White – Scottish 
	

	White – Welsh 
	

	White – Western European – Non UK 
	

	Other White 
	


	Chinese or Chinese British 
	Tick 

	Chinese 
	

	Chinese British 
	


	
	Mixed 
	
	
	Tick 
	

	White & Black Caribbean 
	
	


	White & Black African 
	

	White & Asian 
	

	Other Mixed 
	


	Other 
	Tick 

	Other Ethnic background 
	

	Prefer not to say 
	


ADVERTISING MONITORING 
It is useful for House Proud Services to monitor the effectiveness of our advertising. Please assist us by indicating where you found out about this vacancy in the box below. Many thanks for your time. 

Tick 
	
	

	Job Centre 
	

	Job Fair 
	

	Local Paper 
	

	Social  Media
	

	Word of Mouth 
	

	Other (please specify) 
	


